UBND HUYEN BUC TRONG ~ CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC - PAO TAO Poc lap — Tw do — Hanh phc

S6: 01/LCT-PGDDPT Purc Trong, ngdy 30 thang 12 nam 2022

LICH CONG TAC THANG 01/2023

I. CONG TAC TRONG TAM

1. Chi dao cac trudng hoc thuc hién tét cong tac gido duc chinh trj tu tuong
trong d6i ngfi, nang cao nhan thuc, tinh than trach nhiém, tac phong, 18 16i 1am
viéc; xay dung khdi doan két noi bo; Bay manh phong trao thi dua 1ap thanh tich
chao mung 93 nam ngay thanh 1ap Pang Cong san Viét nam, muang xuan Quy
Mao nam 2023.

2. Cac truong hoc tang cuong cong tac an ninh, an toan truong hoc; vé
sinh, an toan thuc pham trong céc co s& gido duc; tuyén truyén, gido duc dao duc,
phap luat, phong chong dudi nudc, phong chong bao luc hoc duong, tai nan
thuong tich.. nhat 1a trong thoi gian nghi Tét Duong lich nim 2023 va nghi Tét
Nguyén dan Quy Mio 2023. Tang cudng xay dung Ky cuong né nép day va hoc,
ky cuong, ky luat lao dong; tich cuc chit dong d6i mai cong tac quan 1y, phuong
phap day hoc nang cao chat luong va hiéu qua giéo duc toan dién; Thyc hién tét
cong tac cai cach hanh chinh, chuyén doi sb trong toan nganh, chu trong viéc trién
khai cap tai khoan dinh danh dién tir mc do 2 trong doi ngii cong chuc, vién
chiec, hoc sinh bac THCS;

Hoan thanh cap nhat, thong ké so ligu day du trén Co so dir ligu nganh;
Tang cuong cong tac dao tao, boi dudng, tu bdi dudng, boi dudng thuong xuyén
nham nang cao ning luc quan ly, diéu hanh, chuyén mon nghiép vu trong doi ngt,
dao tao miii nhon trong gi4o vién va hoc sinh; té chac va tham gia tot cac hoi thi
do trudng, nganh va céac cap to chuc; té chic Hoi nghi so két hoc ky I nam hoc
2022 - 2023 va trién khai nhiém vu hoc ky II nim hoc 2022 — 2023.

3. Thuc hién cac nhiém vu chuyén mon cac bac hec:

- Bic mam non: Cac truong tiép tuc trién khai, thuc hién Chuong trinh
gido duc mam non theo ké hoach; t6 chirc danh gia tinh trang thé luc cho tré theo
quy dinh (lan 2), thyc hi¢n cong tac BDTX theo ké hoach; T6 chic Chuyén dé
Giao duc phat trién van dong tai cum 4 thang 01/2023. Ra soat d6 dung, trang
thiét bi mam non ctia cac nhom, 16p trong trudng mam non. Phdi hop véi cac x4,
thi tran kiém tra cAp phép cho cac nhom tré tu thyc.

- Bac Tiéu hoc: Tap huan dai trd cic module trong Chuong trinh GDPT
2018.

- Bac THCS: Chi dao Hoi déng bo mén tiép tuc to chic sinh hoat chuyén
mon, chuyén dé theo hudng nghién cau bai hoc cia cac bd mdn theo ké hoach cua
Phong GDPT; Chi dao CBQL, GV tham gia tap huan dai tra cac mé dun 6,7,8
trong CT GDPT 2018; T4 chirc thi Hoc sinh gisi cap huyén.



- Céc bac hoc:

+ Chi dao céc truong hoc tap trung cac bién phap nang cao chét luong, hiéu
qua giao duc toan di¢n, duy tri si so hoc sinh. Bac Tiéu hoc va THCS tap trung
trién khai t6 chic kiém tra hoc ky I nghiém tic theo huéng dan cua Phong
GDDT. Cac truong hoc hoan thanh cac loai bao céo, so két hoc ky 1, trién khai
nhiém vu hoc ky 2 NH 2022-2023 theo ké hoach;

+ T chuc Hoi khoe Phu Bong, Hoi khoe ming non cap huyén; tham du
cac Hoi thao, chuyén dé do nganh to chic trong thang; huéng dan, xay dung, trién
khai cac hoi thao, chuyén dé cap truong, cum, huyén; té chic boi dudng, tap
huan, sinh hoat chuyé&n mén:

+ Chuan bj cac diéu kién dé t6 chuc Hoi thi gido vién day gioi cap huyén;
Chuan bi chu déo cac diéu kién, noi dung gidm séat ctia Doan Dai biéu Québc hoi
tinh Lam Bong;

+ Cac truong nghi tét Nguyén dan Quy Mo nam 2023 tir 18/01/2023 dén
hét ngay 29/01/2023, phan cong truc tet theo quy dinh, b&o céo tinh hinh tai bo
phan va cac trudng trong ngay ngay cudi cing cua ky nghi Tét.

4. Phong GDDT kiém tra cong vu, cong tac phong chéng dich bénh Covid-
19, an toan truong hoc. Cong tac trién khai Chwong trinh GDPT 2018 va thyc
hién ké hoach gido duc, ho so s6 sach trén Vnedu; cong tac t6 chirc kiém tra hoc
ky 1, thuc hién quy ché chuyén mén, cham tra bai, cap nhat diém trén vnedu tai
cac truong Tiéu hoc, THCS; thyc hién ung dung CNTT trong quan ly va cham
s0c¢, gido duc tre, t6 chirc thuc hién day ngoai ngir ¢ cac co so gido duc mAm non.
Cong tac to chirc can bo, viéc thyc hién ché d6 chinh sach, quy ché dan cha co s
tai cac truong hoc; né nép day - hoc trude va sau Tét Nguyén dan; cong tac quan
Iy hanh chinh. Cong tac quan ly, chi dao cta hiu truong mot sO truong hoc nam
hoc 2022 — 2023 theo ké hoach; Phdi hop voi cac x3, thi tran kiém tra cip phép
cho cac nhom tré tu thuc va kiém tra hoat dong chuyén mdén nhém tré.

5. Cong tac thi dua — Khen thuong: Chi dao cac trudng hoc day manh
phong trao thi dua 1ap thanh tich chao mung 93 nam ngay thanh 1ap Pang Cong
san Viét Nam (03/02/1930 — 03/02/2023), mimg xuan Quy Mao nim 2023. Chi
dao céac truong hoc so két thi dua hoc ky 1, phat dong thi dua dot 3; sinh hoat
nhom thi dua 1an 2; day manh thyc hién cong tac truyén thdng vé guong ngudi
tbt, viéc tdt, cac kinh nghiém, cach lam hay trong cong tac quan ly, day va hoc ...

6. Cong téc to chirc nhan sy: Tham muu UBND huyén ban hanh quyét dinh
tuyén dung thi sinh tring tuyén ky thi tuyén dung vién chic don vi su nghiép
cong 1ap nam 2022; giao bién ché cho cac trudng hoc nam 2023; diéu dong, bd
nhiém, bd nhiém Ial CBQL. Trién khai ning luong thudng xuyén, phu cap thim
nién, vuot khung cho cong chirc, vién chirc theo quy dinh. Xay dung, trién khai
ké hoach thuc hién cong tdc Dan chu co s, Dan van chinh quyén nam 2023; ké
hoach dao tao boi dudng CCVC nim 2023. Huéng dan cac truong hoc 1ap ké
hoach phat trién gido duc nam hoc 2023 — 2024.

7. Cong tac Khao thi — Kiém dinh chét lugng: to chitc danh gia ngoai dé
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cong nhan kiém dinh chat lugng va trudng chuin qudc gia theo ké hoach.
8. Cong tac tai chinh - ké toan, CSVC:

Pon doc hoan thanh stra chira CSVC theo ké hoach; mua sam trang thiét bi,
d6 dung day hoc theo phuong thirc mua sim tap trung, thyc hién diéu dong cap
phat cho céac trudng hoc; dé Xuat phan b6 mua sim nguén su nghlep nganh nam
2023. GOp y nodi dung dé& xuit cha truong dau tu xay dung cac cong trinh khoi
cdng mai. Ra soat thanh quyét toan kinh phi trong thoi gian chinh ly; bao cao
quyét toan quy IV va chuan bi cho quyét toan nam 2022. Béo c&o phét sinh:
NSNN, CTMT, ASXH, béo céo thué, quy, thu nhap ca nhan, nam. ..

9. Cong tac hanh chinh, tong hop: Tong hop béo cdo so két hoc ky 1 cac
bac hoc, linh vuc cong tac giri S6 GDDT; Bao cdo cong tac thang 01 va trong dip
nghi Tét Nguyén dan Quy Mio 2023; xay dung ké hoach cong tac thang 02/2023.
Céc truong hoc hoan thanh so két HK 1, guirit PGDDT béo céo kem phu luc s6 lieu
trude ngay 12/01/2023.

Tong hop cong tac xay dung nong thén méi linh vuc gido duc; cong tac dan
cht co s va dan van chinh quyén; cong tac theo ddi thi hanh phap luat, tuyén
truyén, pho bién, gido duc phap luat; cong tac thanh tra, kiém tra, giai quyét khiéu
nai, t cdo va phong, chong tham nhiing; cong tac CCHC, giai quyét TTHC. Theo
ddi, don ddc cac truong hoc truc thude thue hién cac bao cao dinh ky hoac khi c6
yéu cau, kip thoi béo cdo nhitng van dé dot xuét, phéat sinh vé Phong GDPT dé
nam, chi dao, xir Iy va bao co cap trén kip thoi theo quy dinh.

I1. LICH CONG TAC CU THE

TUAN | NGAY NOI DUNG CONG VIEC GHI CHU

Tungdy | Nghi tét Dwong lich 2023 - Céc truong
31/12/2022 | Phan cong truc Tét theo quy dinh, gui | hoc.
dén hét ngay | bdo céo vé Bo phan TC-HC Phong
02/01/2023 | GDDT trong ngay 02/01.

- Céc truong danh gia tinh trang thé lyc | -  Bac  Mam
cho tré theo quy dinh (lan 2); to6 chuc | non.

Chuyén dé& “Gido duc phat trién van
dong” tai cum 4;

I - Chi dao céc truong Tiéu hoc tap trung | - Bac Tiéu hoc.
(02/01 6n tap nang cao chat luong hoan thanh
-07/01) kiém tra cudi HK1 cac mon danh gia
bang nhan xét;

- Céc truong THCS hoan thanh té chuc | - Bac THCS.
kiém tra cudi hoc ky I;

Trong tuan

- T6 chac Hoi khoe Phu Bong, Hoi |- Theo Ké
khoe mang non cap huyén. hoach PGDDT.
03/01 - Boc tham thi dau HKMN vao lic |- Theo Ké
8h00 tai Hoi truong Phong GDDT. hoach PGDDT.

04/01-06/01 |- Khai mac HKMN ciap huyén tai|- Theo K&
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truong MG Hoa Mi va thi dau mén | hoach PGDDT.

Bong da, Kéo co, Cudp Co.
06/01 - Kiém tra hd so va boc tham thi diu |- Theo Ké
HKPD vao lac 8h00 tai HoOi truong | hoach PGDDT.

Phong GDDT.

07/01-12/01 | - T chic thi va cham thi Hoc sinh gioi | - Theo  Ké
cap huyén nam hoc 2022-2023 hoach PGDDT.
07/01-15/01 |- Té chuc thi ddu cac mon HKPD. - Theo K&
hoach PGDDT.
- Chi dao ra soat d6 dung, trang thiét bi | - Bac Mam non

mam non cua cac nhém, lop trong
trudng mam non; bao céo so két hoc ki
1 nam hoc 2022-2023.

- Bac Tiéu hoc hoan thanh kiém tra,
cham bai cudi HK1 cac mén danh gia
bang diém s6. Hoan thanh chuong

- Bac Tiéu hoc.

I Trong tuan | trinh hoc ky 1.
(09/01 - Phong GDDT kiém tra viéc to chic |- Theo QP
-14/01) kiém tra HK1, thuc hién quy ché|PGDDT
chuyén mén, chdm tra bai, cap nhat
diém trén Vnedu cia gido vién & mot
s6 truong hoc.
- Hoan thanh t6 chic HKPD - HKMN |- Theo Ké
cap huyen. hoach PGDDT
12/01 - To chirc Hoi nghi Hiéu truong cac |- Theo thanh
trurong hoc (14h00); phan.
I - Céc truong té chic hoi thi “Bé tap |~ Bac  Mam
(16/01- lam néi tro™; t chirc “Miia xuan cua bé | "ON-
21/01) | vatét co truyén”; , ‘
Trong tuan , |- Cac truong
- Céc truong hoc hoan thanh so két thi | hoc.
dua HK1, phat dong thi dua dot 3; sinh |
hoat nhém thi dua lan 2 theo quy dinh.
- Céc truong Tiéu hoc giri Phong Bac Tieu hoc.
GDDT cac biéu mau théng ké; bao cao
so két HK1; dé kiém tra HK1 kém dap
17/01 an, ma tran dé (bang file mém qua

email chuyén vién GDTH).

- Co quan Phong GDDT t6 chuac Hoi
nghi céng chuc, vién chirc, nguoi lao
dong nam 2023 (14h00).

- Toan thé
CC,VCNLD
CO quan
PGDDT.
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Tir - Vién chic, nguoi lao dgng, tré mam | - Cac  truong
18/01/2023 | non, hec sinh tai cdc trwong hec nghi | hoc.
dén hét ngay | Tét Nguyén dan Quy Mao nam 2023.
20/01/2023 | Phéan cdng truc Tét theo quy dinh.

v - Vién chiic, ngwoi lao dgng, tré mam | - Céac  truong

(23/01- Tir non, hgc sinh tgi cdc truong hec nghi | hoc.
28/01) 18/01/2023 Té’E NglAJyén ddan QUy Mé&o nam 2023. _
dén hét naa Phan cong truc Tét theo quy dinh, gﬁ:l
gay A ha nha
29/01/2023 bao cao vé bo phan ‘TC-HC Phong
GDDT truoc 17h00 ngay 29/01.
- Céc truong hoc to chuc trién khai ké | - Céac  truong
hoach gido duc sau tét theo chwong | hoc, bac hoc.
trinh, thoi gian quy dinh.

v Trong tuan |- T6 chac Hoi thi gido vién day gioi |-  Theo  ké
(30/01- cap huyén nam hoc 2022 — 2023 (Gi_éo hoach PGDDT
31/01) vién dang ky dy thi hoan thanh vige

nop ho so truéc ngay 30/01/2023)
Chuan bi cac diéu kién, noi dung gidm | - Theo Ké
30/01-03/02 | séat ciia Poan Pai biéu Quéc hoi tinh hoach
Lam Dong.
Trén day la Lich cong tac thang 01/2023 cua Phong Giao duc va Pao tao
huyén Btrc Trong./.
Noi nhgn: TRUONG PHONG

- S GDPT Lam Déng;

- B/c Pham Thi Hdng Hai - GB SGDDT;
- UBND huyén Buc Trong;
- B/c Pham Thi Thanh Thiy - PCT UBND huyén;

- Chi b¢ Phong GDDT;

- Lanh dao, CV Phong GDDT;
- Cac truong hoc truc thuéc UBND huyén;

- Luu: VT, LT.

Thai Qudc Hoan
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